
Email to File Procedure
Send one SMS to a FILE of recipients 
from your email service.

The FILE must be sent attached to the 
same email.

The File must be a .CSV and must
include one column headed: Mobile

All matching data in the file will be 
Imported into the Contacts List.



1 Send the Email to an attached FILE of numbers
Send the email to the address: : send@batch.email2txt.biz
Adding a blank line after the message ignores anything after the blank line.
Adding a ‘Subject’ is Optional.

Send to the email address of 
send@batch.email2txt.biz

Everything below this point is Not 
sent in the SMS due to the blank line.

This part of 
the email is 
sent as a SMS.

The SENDER’s email address must 
match a registered USER in your 
account.

The Attached File must be .CSV and 
must include a column: mobile
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