
Email to IMPORT Procedure

Import into your main Contacts Database 
OR into a specific GROUP.

The File must be a .CSV and must include 
one column with mobile numbers 
headed: Mobile

All matching data in the file will be 
Imported into the Contacts List.

Non-matching columns will simply be 
ignored.

The Subscription status of existing 
contacts will not be altered.

Import new CONTACTS to your list by just Emailing a File



1 Send a file for IMPORTING to the main CONTACTS Database
Send the email to the address: : import@contacts.email2txt.biz
The ‘Subject’ line MUST be Blank.

Send to the email address of 
import@contacts.email2txt.biz

-The file must be .CSV
-There must be one column headed:
mobile
-The subscription status of existing 
contacts will not be altered from their 
current state when an import occurs. 
-All ‘matching’ columns in the file will 
be Imported into the Contacts List.
-Non-matching columns will simply 
be ignored.

The Body of 
the email is 
ignored.

The SENDER’s email address must 
match a registered USER in your 
account.

The Subject 
line must be 
blank.



2 Send a file for IMPORTING into a specific GROUP
Send the email to the address: : import@contacts.email2txt.biz
The ‘Subject’ line MUST be the GROUP ID reference.

Send to the email address of 
import@contacts.email2txt.biz

-The file must be .CSV
-There must be one column headed:
mobile
-The subscription status of existing 
contacts will not be altered from their 
current state when an import occurs. 
-All ‘matching’ columns in the file will 
be Imported into the Contacts List.
-Non-matching columns will simply 
be ignored.

The Body of 
the email is 
ignored.

The SENDER’s email address must 
match a registered USER in your 
account.

The Subject 
line must be 
the GROUP ID, 
e.g: GRP101512
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